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(Relating to Question No 16"a" of Criteria 2) 

Academic Calendar 2075 

 

a 



Volume 3 -Criteria 2 

b 
 



Volume 3 -Criteria 2 

c 
 



Volume 3 -Criteria 2 

d 
 



Volume 3 -Criteria 2 

e 
 



Volume 3 -Criteria 2 

f 
 

 



Volume 3 -Criteria 2 

3 
 

 

Annex-3 
(Relating to Question No 16"b" of Criteria 2) 

Composition & ToR of IQAC 

 



Volume 3 -Criteria 2 

4 
 

 
 



Volume 3 -Criteria 2 

5 
 

 
Annex-4 

(Relating to Question No 16"b" of Criteria 2) 
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(Relating to Question No 16"c" of Criteria 2) 

Provision of teaching plan  
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(Relating to Question No 16"c" of Criteria 2) 

Teaching plan  
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Annex-7 
(Relating to question no 17 "a" Criteria 2) 

Routine of academic programme  

 



Volume 3 -Criteria 2 

18 
 

 
 

  



Volume 3 -Criteria 2 

19 
 

Annex-8 
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List of students changing faculty & subjects 

 
 



Volume 3 -Criteria 2 

20 
 

Annex-9 
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Annex-10 
(Relating to question no 18'a' Criteria 2) 

Schedule of teaching Practice 
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Annex-11 
(Relating to question no 18'a' Criteria 2) 
Attendance record of student teacher 
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Annex-12 
(Relating to question no 18'a' Criteria 2) 

List of Books available in the library with screen shot of software record 

S.N. BookId CategoryName BookTitle AuthorName 

1 6 Record &  Reports Top 10 2013 Caroline Ash 

2 7 Encyclopedia Britannica Reference Encyclopedia Lisa S. Bosco 

3 9 Dictionary-DCT Oxford Maurice Waite 

4 10 Dictionary-DCT Oxford Maurice Waite 

5 11 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

6 12 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

7 13 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

8 14 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

9 15 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

10 16 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

11 17 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

12 18 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

13 19 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

14 20 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

15 21 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

16 22 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

17 23 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

18 24 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

19 25 English(Subject) Expanding Horizons In English Jai Raj Awasthi 

List is Conti…………….. 
6046 6016 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6047 6017 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6048 6018 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6049 6019 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6050 6020 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6051 6021 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6052 6022 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6053 6023 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6054 6024 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6055 6025 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6056 6026 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6057 6027 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6058 6028 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6059 6029 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6060 6030 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6061 6031 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6062 6032 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6063 6033 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6064 6034 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

6065 6035 Accounting-ACC Financial Accounting For Analysis (Nep) Dr. Yadav Raj Koirala 

Note:  Sample list of books are presented here from the software record. 



Volume 3 -Criteria 2 

27 
 

 

 

 



Volume 3 -Criteria 2 

28 
 

Annex-13 
(Relating to question no 18'a' Criteria 2) 

Photo & attendance of orientation to new students   
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(Relating to question no 18'a' Criteria 2) 

Submission record of project work report 
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Annex-15 
(Relating to question no 18'a' Criteria 2) 

Letter of internship 
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Annex-16 
(Relating to question no 18'b' Criteria 2) 

Photo & minute of Quiz/oratory competition 
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Annex-17 
(Relating to question no 18'c' Criteria 2) 

Attendance of tally.ERP9 training 
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Annex-18 
(Relating to question no 18'c' Criteria 2) 

Attendance of Numerical skill development training 
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Annex-19 
(Relating to question no 18'd' Criteria 2) 

Photo of class using power point 
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(Relating to question no 18'd' Criteria 2) 
Photo of computer lab 
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Annex-21 
 (Relating to question no 18'e' Criteria 2) 

Minute of student quality circle(SQC),nature club & Alumni  
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Minute of Alumni 
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Annex-22 
(Relating to question no 19 of Criteria 2) 

Document of CASH-P 
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Annex-23 
(Relating to question no 19 of Criteria 2) 

Course of accounting software "Tally.ERP9" 
S.N. Topics Type Content Days Day 

1 Introduction of Accounting Software & Tally TH Introduction, Features, Version 1 1 

2 Types of Tally Software & Instalation procedure TH & PT Type-Licence, Crack, educational/demo, User basis 1 2 

3 Process of operation of Tally PT Instalation, Activation, Company Creation, Ledger & Item Creation-Voucher 1/2 
3 

4 Consideration before operating Tally.ERP9 TH Knowledge/Information about organization(Company) 1/2 

5 Parts of Tally TH Gateway of Tally, Tabs, Title Bar, Status Bar,  1 4 

6 Basic Function in Tally(Operating Key, Tab) TH Key(ESC,Alt,Backspace), Create, Display, Alter 1/2 
5 

7 Setting Funtion: Masters, Configuration, Feature TH Info(Accounts, Invenstory, Pay Roll), Configuration, Features & Others 1/2 

8 Basic Setings(Company, Ledgers & Items) TH Setting Company Ceation, Ledger Creation, Item Creation 1/2 
6 

9 Company Creation, Display & Alter TH & PT Company Creation, Alter, Display opening Company, List of Company, Selection 1/2 

10 Destination & Type of File of Company TH & PT Drive, Folder(Tally-Data), Copy & Paste of Company Data 1/2 
7 

11 Introduction of Ledger & Ledger Groups(Searching) TH Introduction  and  Group & Ledger Creation, Display & Alter 1/2 

12 Group & Ledger Creation, Display & Alter PT Group & Ledger Creation, Display & Alter 1.5 8 

13 Introduction of Item & Group of Items TH Introduction of Item & Group of Items 1 9 

14 Unit & Unit setting TH & PT Unit & Unit setting 1/2 10 

15 Setting of Item & Group of Items  PT Setting of Item & Group of Items 1.5 11 

16 Vouching & Voucher TH Meaning & type of voucher(Points in vouching), Step(Transaction,Proof,Voucher) 1 12 

17 Day Book TH & PT Meaning, Checking, Correction(Alter) 4 13-16 

18 Regular Voucher Exercise PT (Cost of Production, Cost of Item-Purchase Price, Transport & Others) 1 17 

19 Periodical & Accidental Transaction & Voucher TH & PT Depreciation, Interest, Damage of Goods, Reserve & P/L Appropriation, Provision 1/2 
18 

20 Price Setting(Selling Price) TH & PT Type(Level), Effective, Discount & Others 1/2 

21 Back up & Restore TH & PT Meaning & steps(destination & file is necessary) 1/2 19 

22 Statemet & Reports TH & PT Trail Balance, Trading & P/L, BalanceSheet, Cash Flow, Funds Flow 1.5 20 

23 Pay Roll - Introduction TH & PT Salary Structure, Related Transaction & Ledger with Salay, Pay Roll Sheet,  1 21 

24 Pay Roll Setting & Vouching PT Setting(Category of Staff, Staff Profile, Remuneration & Others), Voucher 2 23 

25 Interest Setting  TH & PT Interest affacting ledger, Seting(Configuration, Legder), Parameter 1.5 24 

26 Interest Calculation, Display TH & PT Accrued Interest-Receiveable/Payable 2 25-26 

27 VAT Basic Concept of VAT TH Concept of VAT, Using Organization, Setting for Goods(Purchase & Sales)  1 27 

28 VAT Setting & Voucher TH & PT VAT inocoming, VAT outgoing 1 28 

29 Inventory Transfer TH & PT Meaning, Case-Conversion of item(form,cost, unit etc) 1/2 
29 

30 Physical Verification(Counting) TH & PT Meaning,Purpose, Manual Verification format(For Goods, Fixed Asset & Physical Item), Voucher 1/2 
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31 Legder Statement(Deposit, Loan) TH & PT Making Statement to see detail & Print out 1/2 
30 

32 Printing Statement/Record PT Printing data, Process 1/2 

33 Data Analysis, Searching data(Range) TH & PT Range, Type 1 31 

34 Copy Master TH & PT Meanig, Use 1 32 

35 Expansion & Split up the Period TH & PT Meaning, Importance-Steps 1 33 

36 Credit Limit TH & PT Meaning, Importance-Steps 1 34 

37 Banking & Cooperative Transaction TH & PT Type of Transaction, Classification ledger & heads, Interest Calculation, Provision, Appropriation 6 35-40 
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Annex-24 
(Relating to question no 19 of Criteria 2) 

Attendance of meeting conduction & minute writing training  
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Annex-25 
(Relating to question 20 of Criteria 2) 

Photo & Attendance of orientation on M. Ed, programme  
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Annex-26 
(Relating to question 21 of Criteria 2) 

MoU with School & Bank  
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(Relating to question 21 of Criteria 2) 
Comment & Suggestion noted in visitor’s book
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Annex-28 
(Relating to question 21 of Criteria 2) 

Attendance of orientation programme conducted in schools  
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Annex-29 

(Relating to question 21 of Criteria 2) 
 Photo of Complaint box 
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Annex-30 
(Relating to question 21 of Criteria 2) 

Facebook page  with comments & likse
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Annex-31 
(Relating to question 21 of Criteria 2) 

Feedback cell with ToR  
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Annex-32 
(Relating to question 22 of Criteria 2) 

MoU with different Banks & feeder schools  
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Annex-33 
(Relating to question 23 of Criteria 2) 

Evaluation criteria for scholarship and award 
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Annex-34 
(Relating to question 23 of Criteria 2) 

MoU with Tikapur Yog Bigyan Tatha Anusandhan Kendra & Nepal Red Cross Society  
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Annex-35 
(Relating to question 24 of Criteria 2) 

Composition,formation, decision and activities regarding ECA sub-committee   
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Minute of ECA sub-committee formation 
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Decision of ECA sub-committee on extra-curricular activities 
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Annex-36 
(Relating to question 25 of Criteria 2) 

Provision of plagiarism  & Student code of conduct in operational procedure  2076
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Student code of conduct in operational procedure 2076 
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Annex-37 
(Relating to question 25 of Criteria 2) 

Photo of Sanitation programme & Photo health camp 
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Annex-38 
(Relating to question 25 of Criteria 2) 

Attendance of  moral lesson class on humanity & photo of moral quotes 
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Annex-39 
(Relating to question 25 of Criteria 2) 

Photo of welcome, farewell program and saraswatipuja 
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